
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Date Reported: 11/16/2020 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-059-75-007

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

This schedule is superseded by N1-059-00-008 and DAA-GRS-2017-0007-0001



REQUEST • AUTHORITY 
TO DISPOSE OF RECORDS 

(See l11structio11s 011 Renrse) 

°LEAVE BLANK 

DATE RECEIVED JOB NO 

.aNi-- ... 1 r.. i75 

TO: GENERAL SERVICES ADMINISTRATION, 
NC· 59- 7 5- 7 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

I . FROM (AGENCY OR ESTABLISHMENT) 

De artment of State 
In accordance with the prov1S1ons of -4.4 U S.C. 33030 the dis• 
posal request, 1nc lud,ng amendmcnh, ,s approved except for 
items that may be stamped "disposal not approved" or "with
drawn" in column 10. 2. MAJOR SUBDIVISION 

Office of Personnel 
3. MINOR SUBDIVISION 

Anal sis and Re uirement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

-. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I om outhoriled to oct for this agency in matters perto1n1ng to the disposal of the agency's records, that the records proposed for disposal in this Request of 
----2-- page{s) are not now needed for the business of this agency or will not be needed ofter the retention periods specified 

7. 8. DESCRIPTION OF ITEM 

Chief, Becords Management Branch 
(T11le) 

9. 

ITEM NO. ( With lndu51ve Dates or Retention Periods) 
SAMPLE OR I 0. 

JOB NO ACTION TAKEN 

1. 

2. 

3. 

4. 

s. 

Monthly Computer Printout Reports of Personnel Statistics 
and Employee Strength Records. Includes the Alphabetical 
List of Foreign Service Personnel, Domestic Staffing Pat
tern, Overseas,Staffing Pattern, Current Monthly Action 
Lists and the Report of Federal Civilian Employment (SFll -a). 

C-elft-,,J.I '>'~re~,,,,(.. F 1e 
• ·RETIRE INACTIVE FILES TO/IPOLICY & 

PLANNING DIVIS ION. 

General Personnel Statistical Studies. Includes Geographi 
Surveys, Grade Breakdown by Organization, FSO Positions 
by Function, Fareign Service Accessions, Men & Women 
Count by Grade, Excepted Positions, Labor Dept. Reports 
and Foreign Service Separations. 
th,,'t.,,)' w/ui,, :J.O )'e,z.,J 11/~ o..,, .,,un,•,,, 
-M'fl~H Pl!ldf.ftffl!IHM'. / o HI~ y 1f ~ t ✓,/ f-,.,,,, 
Personnel on Detail to Other Agencies. Yearly Analytical 
Report. Original in MGT/EX 

DESTROY WHEN ONE YEAR OLD. 

Employee Separation Reports. Yearly in-house analytical 
report used in preparation and support of budget estimate 
eJtr" ,vAc,. U )'e,.,,.~ e,/t( t1Y' ,o,,,.,,,. i"f '1111 

M!ill'.ftt RYOIWYCJX. /011/•JI' '1ft!~,I,-,' fol" >'t!fe,,,,, ~ 
Language Training Statistical Reports. 

I '1 

DESTROY WHEN ONE YEAR OLD. ). ~ 
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of_)___ pages 

REQUFST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

6 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Semiannual Report of Con1ultants on the rolls of the 
Departaent. Ma■ ter Li■ t of Con1ultant1. . 

9. 
SAMPLE OR 

JOB NO. 

De>tr~ wb,•91 -,,,d )' ea.,,, fJ/1/ ~ ti' , _ • .,,. v I 5 
Rll!itstlf ~WIB►U.1.'iiL ""10 /o,, / ~y1 .,, 1! ~-t,-/ f o-1" .,,~ fe .,, 11 e, t.,,, 

1 

8 

Periodic Statistical Report■ a• required to impleMnt 
policy change■, including the hiring of consultant■, 
termination or exten■ ion of Foreign Service Re■erve, 
Service Computation Date Listing• for FSR's, etc. One 
time reports. 

DESTROY WHEN ONE YEAR. OLD. 

Weekly Report of Personnel Action•. DS-1666 ("Front 
Pages"). Copies. 

DESTROY WHEN ONE YEAR OLD. 

9 Salary & Wage• Report• CSC 1078 
tk,-tY•)' wt,,,,. _J.d /e~.,, o/,/ d~ , •• ,,,~.,,, ,-f "'" 
·--··-·· ·-- ---- - - • /oll s~~ ?Jt t✓I,' fotl' Y1f~Jl'~N&4!. 

10 Monthly Federal Employment Statistic• Bulletin■• ls■ued 
by the US Civ).l Service co-i11ion. 

i.,011-liuor'J. 
,~DESTROY WHEN 11> IDNGER HEEDED FOR REFERENCE USE. 

11 General Subject File■ 

a. Alphabetical Subject File, con1i1ting of memoranda, 
1tati1tic1 and other back-up correspondence of a 
reference nature for coapiling report■. 

e,e,,, t~,J Yt fe"t"" (.. f, 1t.. ,·,,, 
•------· • _-:.. RETIRE INACTIVE FILES TO/\POLICY & 
PLANNING DIVIS ION 

b. Subject Cla11ification File, consi■ ting of tele
gram■ , airgra• and memoranda filed in accordance 
with the PER outline of the Department'• Record• 
Cla11ification Handbook (ICH). • 

~ /t!,_~r'J o(d o, !,o,,,4 __.. I f 
DESTROY WHE~ IDNGER NEEDED FOR CURRENT OPERATID NS. 

c. Chronological File■ 

DESTROY WHE'N 'N> YEARS OLD. 

l'oar eopiu, lnclading original, to bo aalamiHed to the Natloaal Jlrchiv .. 

10. 
ACTION TAKEN 

l&--611428-1 Q~O 


